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QUY DINH CHUNG

Vv thuce hién mén hoc “Thuc tip tot nghiép”

Can cir dinh hudng dao tao dap g nhu cau Doanh nghiép cua truong DH Su Pham

Ky Thudt TP. HCM

Céin cir theo Chirong Trinh dao tao cdc nganh truc thugc Khoa Xdy Dung

Céin cit vao biéu do ké hoach giang day-hoc tdp ndm hoc 2025-2026 cua Truong PH

Sw pham Ky thudt TP.HCM.

Khoa Xay Dung (XD) ban hanh quy dinh chung v& viéc thuc hién mén hoc thuc tap

t6t nghiép ctia Khoa nhu sau:

I. Muc dich yéu ciu

- Nang cao hiéu qua thuc tap tai Doanh nghi¢p ctia Sinh Vién

- Gén két hon nita méi quan hé Doanh Nghiép va Truong Dai hoc

- Nang cao uy tin dao tao va hinh anh cta Khoa Xay Dung cling nhu cua truong

DIH Su Pham K§ Thuat TP. HCM

II. Thoi gian thue hién

Thoi gian thuc tp tdt nghiép theo cac thoi diém sau:

STT | Dot thuc tap Thoi gian diing ky Th“t’lilﬁica:‘@;’iifﬁ“

1 Dot 1 01 thang trude thoi gian bat dau Dot 1, hocky 1

2 Pot 2 01 thang trude thoi gian bat dau Dot 2, hoc ky I

3 Dot 3 01 théng trudc thoi gian bit dau Dot 1, hoc ky II

4 Dot 4 01 thang trudce thoi gian bt dau Dot 2, hocky Il |

(*) Thoi gian thuc tdp béit dau theo dot hoc trong biéu doé ké hoach hoc tap nha Truong

ban hanh
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III.  Cac ngi dung thuc hién

STT Noi dung thuc hién Phu trach Méc thoi gian
hoan thanh
1 | Ra thong bao GV lién hé va BCN Khoa Truge thoi diém bét
tim chd thuc tip cho SV dau TTTN 01 thing

2 | Cho sinh vién ding ky thuc tdp TN| Truéng  nganb/ | Trude thoi diém bt
theo Link dang ky: Thue ky khoa|dau TTTN 01 thang,
https://forms.gle/WSDjcSqrZf8PQ | thong bao trén cac | thoi gian SV ding ky
8kus thong tin. 01 tuan.

3 | Chon loc lai SV dua trén quy | Trudong nganh Trude thoi diém bét
dinh dé tham gia mén hoc TTTN didu TTTN 03 tuan
va gwi danh sdach sau khi da xem
xét diéu kién vé cho BCN Khoa.

4 | Thu thap thong tin co hoi TTTN | BCN Khoa Trude thoi diém bt
tir cac doanh nghiép ddi tac. dau TTTN 03 tuan
5 |Dua trén s6 lugng SV duoc di | Trudng nganh Trude thoi diém bit

TTTN va nhu cdu ciia DN, BCN | /GV phan cong | dau TTTN 02 tuin
Khoa két ndi théng tin gitta DN | phu trach
va BM.

B6 mén phan cong GV huéng dan
TTTN. Truong hop cong ty co
nhiéu SV cing thuc tap, b§ mon
phéin 01 GV lam dai dién nhém dé

lién lac voi cong ty.

GV duoc phan cong co trach
nhiém lién lac SV, sép xép tham
gia phong van. Nhan thong tin két
qué lua chon di thuc tdp TN tu
DN dé chuyén thong tin vé
Truong nganh.




6 | B6 sung, dicu chinh cong ty thuc | Trudng nganh / Trude thoi diém bt

tap (néu co) GV dugc phan dau TTTN 01 tudn
cong phu trach

7 | Truéong nganh gui thong tin SV | Truong nganh/ Trude thoi diém bat

thuc tap dé lam gidy gioi thiéu TT | Thu ky khoa/ dau TTTN 07 ngay
BCN Khoa

8 | T4 chuc gip mat GV, SV va BCN | BCN Khoa, GV, | Trudc thoi diém bt
Khoa dé phd bién cac hoat dong | SV dau TTTN 03 ngay
thuc tap (ndi quy, thong tin cong
ty, quy dinh...).

9 | Tién hanh thuc tap tdt nghiép GV, SV Qua trinh thuc tap tdt

nghiép

10 | Lam bao cdo c6 danh gia cua cong | Sinh vién Két thuc thuc tap
ty (dau do) trong do thé hién ro
thoi gian thuc tap ti thiéu 8 tuan.

11 | Thanh toén tién thuc tap 15t nghiép | GV, SV, Thu Sau thuc tap tot nghiép
(néu co) ky khoa khong qua 01 tudn

12 | Thu cam on, gap gd cong ty GV, Thu ky khoa | Sau thuc tap TN

khong qué 01 tudn

13 | Khao sat danh gi4d qua trinh thuc | BCN Khoa, Thu | Sau thuc tap TN 01
tap, 1ap béo cdo khao sat dé thong | ky khoa/ SV/ GV | ngay
bdo chung rut kinh nghié¢m.

14 | Két thuc qua trinh thuc tap Sinh vién

IV. Trach nhi¢ém cda cac bén lién quan trong viéc té chirc thwe hi¢én
1. Doi véi GVHD:
Thuc hién hd trg SV thuc tap, lam quen v6i qua trinh thuc tip va van héa Doanh
nghiép, bao gém céc thong tin v& thuc tdp nhu: gid gidc, an toan, tac phong lam
viéc.
Tim kiém va g161 thi€u cong ty thuc tap cho sinh vién.
Truong hop GV dugc nhéan thong tin cong ty thuc tap tt BCN Khoa, GV phai lién hé
BCN Khoa dé 14y thong tin va tién hanh cho SV di thuc tap.

Gidm sat qua trinh thuc tdp cta Sinh vién thong qua vi¢c cdp nhat phan hdi bao
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c4o cua sinh vién trén duong Link sau mdi tudn, va cé thé giam sat béo cdo chi tiét
cua sinh vién thong qua céc kénh tuong tac khac nhu zalo, dién thoai.

Lién lac v6i cong ty dé ndm bét tinh hinh thuc tap cta sinh vién, it 1 1an cho mdi
dot thuc tap tai cong ty.

Hudng dan sinh vién 1am bao cao TT hang tuan va cubi khoa theo quy dinh chung
cia Khoa trén website. https:/fce.hemute.edu.vn/Articleld/4b3ba3f1-b3f1-4e23-
8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep

Chi chdm nhiing bdo céo thuc tip cudi ky phai cé thong tin minh ching bao céo
thue tap hang tudn va minh chitng hoan thanh khéo sdt dinh kém trong béo céo va
chiu trach nhiém trude Quan nganh va BCN Khoa vé chat luong bao cdo thuc tap
cua SV di dat.
Khuyén khich ting cudong gip g8, thim hoéi giao luu ciing nhu thuc hién trao chi
phi hd trg thuc tap cho cong ty.
GVHD cung cép bang diém mon thuc tap tot nghi¢p dung theo ké hoach hoc tap, hd
trg cong tac thanh toan chi phi huéng dan thuc tap.
2. D6i véi Quan nganh/Truéng bo mon
- Loc SV du diéu kién thuc tap
- Phan cong GV hudéng din Thuc tdp, mdi GV huéng din téi da 05 SV cho
mdi nganh, sé lugng c6 thé didu chinh theo linh hoat theo s6 lugng SV dang ky
trong hoc ky. Uu tién phén cdng SV cho GV da tim va gioi thidu chd thuc tap cho
SV, truong hop sb luong SV déang GV vugt dinh muec, truwong nganh trao doi voi
GV dé diéu chinh s6 lugng SV phit hop.
- Gioi thiéu cong ty thuc tp cho SV (néu cin)
- Theo ddi qua trinh thuc tap va huéng din thuc tap cua GV thong qua cac kénh
- Chiu trach nhiém trudc BCN Khoa vé chat lugng huéng dan thuc tap ctia GV
ma nganh phan cong.
- Ding ky mén hoc thuc tap tét nghiép: B$ mén thong bio cho SV ké hoach ding
ky mén hoc thwe tip tét nghiép va ding ky trong hoc ky thue tap.
- G danh sach SV thuc tdp va GV huéng din v& Phong dio tao c6 thong tin
vl BCN Khoa
3. Déi voi thr ky khoa.

- HOb tro tao cac Link ding ky va Link theo ddi va céc cong tac thdng ké gui vé
BCN Khoa.
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- HO tro lam thu gidi thidu cho sinh vién va thu cam on sau khi két thuc thuc tap.
- HO tro cong tac thanh toan chi phi thuc tap theo quy dinh
II1. Vi pham, x ly
1. Doi véi Giang vién
Céac GV khong thuc hién theo quy dinh chung Khoa thi s&€ khong duoc nhan hudéng
dan cho cac dot thuc tap sau va xem xét danh gia xép loai giang vién cudi nam.
2. Poi véi Quan nganh
Mot trong cac trach nhiém ctia quan nganh khong duoc thuc hién, BCN Khoa s¢
khong ky gidy gidi thidu di thuc tap TN cling nhu khong cong nhén danh sach guri
vé Phong dao tao, Truéng nganh s& chiu hoan toan trach nhiém vé quyén loi cua
SV dbi véi mon thuc tap tot nghiép nay.

Trén co s& dam bao viéce thuce tap t6t nghiép duoc tién hanh hiéu qua, cdc Giang vién
hudng dan thuc tap t6t nghiép 6 thé uyén chuyén tinh hudng sao cho pht hop véi ndi quy,
quy dinh ctia nha Trudng va quy dinh cta cong ty thuc tap, néu c6 khé khan vudng mat thi
trao ddi voi truéng nganh va BCN khoa dé giai quyét kip thoi
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TS. Nguyén Vin Chiing



